
	  
	  
	  

CAREER SERVICES 
TOP TEN TIPS FOR JOB SEARCH SUCCESS 

 
 

1. Internships are STRONGLY RECOMMENDED for all students. 
The internship gives students a competitive edge! Students gain the experience needed  
to break into a field. Many employers will hire only experienced people. Participating in an 
internship is one way around this obstacle. 

2. Strive for perfection in ALL materials related to your job search. 
Your resume, cover letter, portfolio samples and website are your first impression with  
a potential employer. Spelling and grammar errors are not tolerated and in almost all 
instances will remove you from the candidate pool before interviews are even scheduled. 
TRIPLE CHECK your materials, and utilize Career Services to ensure accuracy. 

3. Follow the rules when emailing your resume. 
Most often employers will request for interested candidates to apply via email. Therefore, 
it’s important to be aware of proper “email etiquette” in order to present yourself in  
a professional manner. The most universal file types are PDF and Word files. When applying 
for a position via email, your resume must ALWAYS be accompanied by a cover letter and, 
ideally, samples of your work. 

4. Must have online samples or a website to showcase your work. 
Your cover letter and resume are very important, but portfolio samples demonstrate your 
skills to potential employers. If you are able to develop your own web portfolio, that’s ideal. 
However, there are several great websites that allow you to post samples and your resume 
for FREE. Two great sites are: www.coroflot.com and www.portfolios.com 

5. Explore opportunities OUTSIDE OF THE BOX. 
Broaden your job search lens to include positions that might not be directly related to your 
field as well as suburban and out-of-state opportunities. You never know where an 
opportunity will lead. Flexibility in your job search can (and will) open doors! 

6. Demonstrate professionalism at all times. 
The job search is, in many respects, a competition. Therefore, in order to set yourself apart 
from other candidates, it is imperative that you present yourself as a professional during 
the entire job search process. Your email and voicemail may hinder a potential interview if 
unprofessional. 

7. Be PREPARED. 
Don’t wait until you are two weeks from graduation to start thinking about your job search. 
There are many steps you can take now to get prepared; polish your resume and cover 
letter, create a link to samples of your work, obtain an internship over the summer or during 
your final year of school, before graduation. Do research to familiarize yourself with the 
industry, and get to know your Career Services Team! 

8. Network…Network…then Network some more! 
This shouldn’t be confined to attendance at student and professional organization 
meetings. Meet people wherever possible… opportunities often arise in the least obvious 
places. 

9. Don’t underestimate the power of cover letters and thank-you letters. 
ALWAYS include a cover letter when submitting your resume and samples for a potential 
opportunity, even when it isn’t specifically requested in the job posting. Taking the time  
to define why you are interested in a specific company and how your skills will compliment 
the position will speak volumes to your professionalism, and thank-you notes following an 
interview confirm that you are a top-notch candidate. Separate yourself from the 
competition! 

10.  Stay in contact with your Career Services Student Advisor at all times! 
We are truly interested in your success; please email careerservices@tribecaflashpoint.edu 
with any questions or concerns. If you are applying for a job or have an upcoming 
interview, we want to know! We are here to help. 

	  


